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19. Long service leave 

19.1. Long service leave (LSL) is an entitlement determined under the Long Service Leave 

(Commonwealth Employees) Act 1976 (LSL Act). 
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Features of long service leave 

19.2. LSL enables staff to take a longer period of paid leave from work after they have 

completed 10 years of service. Such leave provides staff with the opportunity to 

refresh themselves by taking a sustained break from the workplace and pursuing 

other interests. 

19.3. Commission employees are covered by the provisions of the LSL Act and accrue 

their LSL credits in accordance with the provisions of the Act. 

19.4. Staff are expected to plan their LSL well in advance and must seek approval from 

their supervisor. Before approving an employee’s application, supervisors will need to 

discuss the application with the relevant senior officer (Executive Manager / ACCSB / 

HoO / Chairman) to ensure consideration of operational requirements and overall 

staffing needs. An employee should give their manager as much notice as possible of 

their wish to take long service leave. 

19.5. Employees can view their LSL balance and approved periods of LSL in Aurion self-

service (ESS), but cannot apply for LSL on Aurion ESS. To apply for LSL, an 

employee should use the Form at Appendix C (also available on iNet). Any employee 

considering applying for this leave might wish to discuss their options with the HR 

section first. 

19.6. Employees qualify as follows: 

 Employees accrue three months full pay leave after ten years’ service 

(continuous or aggregate), with an additional 0.3 of a month for each 

subsequent year (this equates to nine calendar days per year). 

 If an employee has part-time service, LSL accrues proportionately. 

 Prior service with Commonwealth or State employers may be recognised as 

service for LSL. Employees should check with HR section to determine eligibility 

under the LSL Act. 

 LSL is portable between APS Agencies and other Commonwealth employers. 

19.7. Conditions associated with taking LSL are as follows: 

 LSL is measured in completed months and calendar days (i.e. not working 

days). 

 The minimum period for granting of LSL is seven consecutive calendar days, 

which includes any weekends and public holidays falling within the LSL period. 

 A ‘standard’ month for LSL purposes is considered to be 30 calendar days. 

 LSL may be taken at full or half pay or a combination of the two. 

 LSL at full pay must be taken in amounts of at least seven calendar 

days. 

 LSL may be taken at half pay, for periods of at least fourteen 

calendar days. 

 LSL cannot be anticipated (i.e. the employee must have credits to cover the 

proposed absence). 


























